
	
				
			
								
					
						
            
            
        

        
		








Aniar IT Services


	 Home





	 Login / Logout






	My Documents







	 Sitemap








	 About Us





	Who We Are







	 Our Difference






	 IT Industry Secret






	 Testimonials






	 Refer a Colleague or Friend








	 IT Services





	 Managed IT Services





	 Outsourcing your IT






	 IT Consulting






	 Comprehensive IT Support






	 Remote Monitoring & Maintenance






	 IT Vendor Management






	 Co-Managed IT






	 VMware






	 Help Desk






	 Microsoft Hyper-V






	 Desktop Monitoring and Management






	 Infrastructure Support Services






	 Professional Server Support








	 Security Services





	 Network Security






	 Unified Threat Management






	 Content Filtering






	 Spam Protection






	 CCTV & Digital Security Cameras






	 Email Encryption






	 Cisco-Certified Solutions






	 Access Control Solutions






	 Enterprise Mobility Management Solution






	Security Alarms for your Home & Business








	 Cloud Computing Services





	 Cloud IT Solutions






	 Hosted Microsoft Exchange






	 Hosted Server






	 Hardware Virtualization






	 Cloud Backup & File Sharing






	 Microsoft Azure






	 Cloud Hosted VoIP








	 Data Services





	 Business Continuity






	 Backups - Do I have one when I need it?








	 Hardware Services





	 Computer Repair






	 Cabling and Wiring






	 Wireless Services






	 HP Official Dealer






	 Printer Management






	 Official Dell Dealer






	 Lenovo Official Reseller






	 Office Relocation Services








	 Software Services





	 Microsoft Office 365






	 Microsoft SharePoint






	 Microsoft Partner Network






	 Document Management








	 Business Communication





	 Phone Systems






	 Mobile Solutions






	 Mobile Device Management






	 Unified Communications










	 Understanding IT





	 Understanding Ransomware






	 Understanding Shadow IT






	 Understanding Your Virtual Identity






	 Understanding the Modern Office






	 IT Threat Glossary






	 Understanding Business Continuity






	 Understanding Windows 10






	 Introducing Windows 10






	 Windows Server 2003: End of Life






	 Understanding the Internet of Things






	 Understanding Network Security






	 Understanding BYOD






	 Windows XP End of Life






	 Cloud Computing








	 News & Events





	News & Press Releases







	 Events Calendar








	 Blog






	 Support





	How to Request Support







	 Help Desk






	 Remote Support Tool








	 Contact Us


















	



    	
		

	

            

                                Home              
            


                            
                                    
                                                
                            	

            

                                Login / Logout              
            


                    
	

            

                                My Documents              
            


                    
	

            

                                Sitemap              
            


                    


                        

                                            


                                    
	

            

                                About Us              
            


                            
                                    
                                                
                            	

            

                                Who We Are              
            


                    
	

            

                                Our Difference              
            


                    
	

            

                                IT Industry Secret              
            


                    
	

            

                                Testimonials              
            


                    
	

            

                                Refer a Colleague or Friend              
            


                    


                        

                                            


                                    
	

            

                                IT Services              
            


                            
                                    
                                                
                            	

            

                                Managed IT Services              
            


                            
                                    
                                                
                            	

            

                                Outsourcing your IT              
            


                    
	

            

                                IT Consulting              
            


                    
	

            

                                Comprehensive IT Support              
            


                    
	

            

                                Remote Monitoring & Maintenance              
            


                    
	

            

                                IT Vendor Management              
            


                    
	

            

                                Co-Managed IT              
            


                    
	

            

                                VMware              
            


                    
	

            

                                Help Desk              
            


                    
	

            

                                Microsoft Hyper-V              
            


                    
	

            

                                Desktop Monitoring and Management              
            


                    
	

            

                                Infrastructure Support Services              
            


                    
	

            

                                Professional Server Support              
            


                    


                        

                                            


                                    
	

            

                                Security Services              
            


                            
                                    
                                                
                            	

            

                                Network Security              
            


                    
	

            

                                Unified Threat Management              
            


                    
	

            

                                Content Filtering              
            


                    
	

            

                                Spam Protection              
            


                    
	

            

                                CCTV & Digital Security Cameras              
            


                    
	

            

                                Email Encryption              
            


                    
	

            

                                Cisco-Certified Solutions              
            


                    
	

            

                                Access Control Solutions              
            


                    
	

            

                                Enterprise Mobility Management Solution              
            


                    
	

            

                                Security Alarms for your Home & Business              
            


                    


                        

                                            


                                    
	

            

                                Cloud Computing Services              
            


                            
                                    
                                                
                            	

            

                                Cloud IT Solutions              
            


                    
	

            

                                Hosted Microsoft Exchange              
            


                    
	

            

                                Hosted Server              
            


                    
	

            

                                Hardware Virtualization              
            


                    
	

            

                                Cloud Backup & File Sharing              
            


                    
	

            

                                Microsoft Azure              
            


                    
	

            

                                Cloud Hosted VoIP              
            


                    


                        

                                            


                                    
	

            

                                Data Services              
            


                            
                                    
                                                
                            	

            

                                Business Continuity              
            


                    
	

            

                                Backups - Do I have one when I need it?              
            


                    


                        

                                            


                                    
	

            

                                Hardware Services              
            


                            
                                    
                                                
                            	

            

                                Computer Repair              
            


                    
	

            

                                Cabling and Wiring              
            


                    
	

            

                                Wireless Services              
            


                    
	

            

                                HP Official Dealer              
            


                    
	

            

                                Printer Management              
            


                    
	

            

                                Official Dell Dealer              
            


                    
	

            

                                Lenovo Official Reseller              
            


                    
	

            

                                Office Relocation Services              
            


                    


                        

                                            


                                    
	

            

                                Software Services              
            


                            
                                    
                                                
                            	

            

                                Microsoft Office 365              
            


                    
	

            

                                Microsoft SharePoint              
            


                    
	

            

                                Microsoft Partner Network              
            


                    
	

            

                                Document Management              
            


                    


                        

                                            


                                    
	

            

                                Business Communication              
            


                            
                                    
                                                
                            	

            

                                Phone Systems              
            


                    
	

            

                                Mobile Solutions              
            


                    
	

            

                                Mobile Device Management              
            


                    
	

            

                                Unified Communications              
            


                    


                        

                                            


                                    


                        

                                            


                                    
	

            

                                Understanding IT              
            


                            
                                    
                                                
                            	

            

                                Understanding Ransomware              
            


                    
	

            

                                Understanding Shadow IT              
            


                    
	

            

                                Understanding Your Virtual Identity              
            


                    
	

            

                                Understanding the Modern Office              
            


                    
	

            

                                IT Threat Glossary              
            


                    
	

            

                                Understanding Business Continuity              
            


                    
	

            

                                Understanding Windows 10              
            


                    
	

            

                                Introducing Windows 10              
            


                    
	

            

                                Windows Server 2003: End of Life              
            


                    
	

            

                                Understanding the Internet of Things              
            


                    
	

            

                                Understanding Network Security              
            


                    
	

            

                                Understanding BYOD              
            


                    
	

            

                                Windows XP End of Life              
            


                    
	

            

                                Cloud Computing              
            


                    


                        

                                            


                                    
	

            

                                News & Events              
            


                            
                                    
                                                
                            	

            

                                News & Press Releases              
            


                    
	

            

                                Events Calendar              
            


                    


                        

                                            


                                    
	

            

                                Blog              
            


                    
	

            

                                Support              
            


                            
                                    
                                                
                            	

            

                                How to Request Support              
            


                    
	

            

                                Help Desk              
            


                    
	

            

                                Remote Support Tool              
            


                    


                        

                                            


                                    
	

            

                                Contact Us              
            


                    

		

	

	

	
 			            
           	
	           		                	
	                		


	094 90 48200
    Get SUPPORT


	                	

                	

           

	


						

					

				

												
											

		
				
			
				
										
						
							
     			            
           	
	           		                	
	                		
		
				You are here:  
			
	
											Blog
					
											
													
										











	
											Michael Van Der Klei (RHCE/ICBB)
					
											
													
										

	
					
						Artificial Intelligence Can Be Useful To Hackers, Too					
					



						
					
															
							
														

						

				

									

																				
					


										
						          

                
                    
                                                						
	                        
								
	                            	
	

		
			
				
								
											
												
						
														
																	Aniar Blog

								
								
																	Aniar IT Services has been serving the Castlebar area since 2003, providing IT Support such as technical helpdesk support, computer support, and consulting to small and medium-sized businesses.

															

													


						
																	
							
						
	
		
			
	
		
			
				
				Home
			
		

	




	
								
				
					Categories
				
			

						
				
					Tags
				
			

					
			




			
	
		

			
	Categories:  
	All Categories
	


	
		
			
				
					
						
			
			
				
				
										

										

										

										

									


							

		

	
					

				

			

		

	





			
			Search...



	
					

		
		
	


	
		
			
				
					Suggested keywords

				

				
					
						
			
			
				
				
										

										

										

										

									


							

		

	
					

				

			

		

	



			
			
			
			
			

			
				
			
	
			 
	
			Search	
			

			
				
					
					x
				
			

		

	



			
				
					
					
	
		
		Search
	


					
					
					
									
			

		


					

			


	
	
		
			

		

	




		

	
				

				
				
									
	
		
			

		

		

		
			

		

		

	




	




					
	
		
			
		

		

	



				
				
	
		
	
			


	
		
		

			
				
				
				
				
				
				
				
											
	Tip of the Week: Working with PDF Files

					
					
					
	
		
		
	
		
		Aniar IT Services Blog
	
		
		Tip of the Week
	
	
	

	
		
		
	
	
		Michael Van Der Klei (RHCE/ICBB)
	


	

	
		
		
	
	
		Wednesday, January 01 2020	


	

	
	
		
		
	
	
					
				0 Comments			
			
	

	
	

									


				
					
						
						
						
			
												
				
				
					
	
	




Portable Document Format files (better known as PDFs) have become incredibly common as a means to save documents in a constant and consistent format that can be viewed on just about any device. They also allow users to make some simple changes to make it even easier to review the data they contain. Here, we’ll go over a few options for this year’s first tips.
Rotate the Document
It is very easy to accidentally scan a document into your computer so that it doesn’t appear upright on your display. A program like Adobe Acrobat Pro offers an in-menu option that allows you to do just that - in Document, find Rotate Pages. This option will allow you to select the pages that need to be rotated, and how to rotate them. Other programs may feature a toolbar button that allows you to rotate each page.
Fixing your pages, despite taking a few moments of time, is certainly a worthwhile thing to do, as it makes the document easier to read, promoting accuracy and convenience.
Password Protecting the Document
As long as the person or people who need to see a particular PDF have the proper password, protecting the document in question with a password is a generally good idea - especially if it contains “for your eyes only” information. To make these files as secure as possible, make sure that the passwords are distributed through secure means.
In Word, you can save your files as a PDF using the “Save as” function, simply selecting the PDF option as you do so. You will also see a button offering More options, which brings up a second dialogue box where you can find “encrypt document with a password” in that box’s Options button. By selecting encrypt document with a password, you will have the option to provide a password (and confirm it). At that point, anyone opening the PDF will need to enter that password to view it.
Merging PDF Files
It isn’t uncommon for different parts of the same document to be saved as different PDF files, or for multiple copies to be saved with different information filled in. It is usually better to have all of this information consolidated, to make reviewing it much easier. While many free and paid software titles can allow you to do this, you should reach out to us before you select one, as we can help you make the right choice for your needs - you probably don’t want the program’s watermark on your finished document, or find yourself needing to merge more documents than a free program will allow.
If you’ve already acquired Adobe Acrobat, merging your files is fairly simple. After opening the program, access the Tools menu and select Combine files. Doing so will give you the ability to Add Files… and once you have selected all of the files that should create your new PDF, click Combine. Once they are combined, clicking Save as will allow you to store it where it belongs.
Signing a PDF
Many times, a contract that needs to be signed will arrive as a PDF. While many resort to printing these documents out to sign them, there is an easier way - signing them electronically.
This time, the free Adobe Reader software can get the job done, but you should still check with your IT resource before using it.
If Adobe Reader is approved and installed by IT, you can easily sign PDFs electronically. By opening the PDF file with Reader, you have access to a Fill & Sign button. Click it, then Sign and Add signature. You’ll then have access to three options:
	Type - you simply type your name into the field, and an electronic signature is rendered (which will not look like yours).
	Draw - you use your mouse to draw out your signature.
	Image - you use a scanned image of your actual signature that is then saved for future use.

Once you’ve positioned your signature where it should be, click apply and make sure you save your revised PDF.
Always remember to check with your IT team before you download any software! For more IT tips and other useful pieces, make sure you subscribe to our blog!
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			Are you prioritizing your business’ network security? It’s remarkably important that any modern business focuses its efforts on this aspect of running a company. Still, it can be challenging to implement the right tools for the job—particularly if you are a future-minded business. You want to get the best ret...	
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